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JOB PROFILE  AND PERSON REQUIREMENTS 

	JOB TITLE: Apprentice Quantity Surveyor

	GRADE: 4
	Evaluation Date: 22 July 2026
	Evaluation Result: 430
	NC5135



ROLE AND PURPOSE
Building & Design Services provide multi-disciplinary professional services for construction projects across Hull City Council’s capital programme for a wide variety of service areas and property types. 

As part of the Building & Design Services team, the Apprentice Quantity Surveyor role is required to:
· Support the Quantity Surveying & Project Management team by assisting more senior team members in the delivery of capital projects of any value.
· Gain experience of working as part of a design team on capital construction projects and utilise the experience to support the academic course, required by the apprenticeship role, to achieve a level 4 qualification.
· Provide a professional service and be responsible for providing professional support and advice, ensuring clients always receive a high-quality service. 
· Contribute to the overall objective to provide a comprehensive and effective service, to enable it to be the catalyst for the development and maintenance of the Estate for a 21st century City, promoting the benefit of a sustainable economy, society and environment by achieving programme integration and maximisation, corporately within the City and externally with key partners at a national, regional, sub-regional and local level.
· Contribute to deriving maximum outcomes from policy and to ensure the service adds value to the regeneration, economic development, operation, and environment, of the City through effective delivery of allocated projects and contribution to new processes & procedures as required.
· Support sustainability in construction objectives on allocated projects and through continued professional development.
· Develop and maintain professional knowledge and skills to become an integral part of the Quantity Surveying & Project Management team and the Building & Design Services section as a whole.


PRINCIPAL ACCOUNTABILITIES: 
Assist more senior team members to carry out the Quantity Surveying role on multiple projects of all values, for the below:
· Cost Management - Monitor and control project costs, from feasibility stage to completion, to ensure the project is delivered within time quality and cost parameters. Assess and manage contractor, consultant and supplier costs & payments
· Reporting - Provide regular financial reports throughout all stages, identifying variances, to ensure clients can manage internal governance procedures and carry out all necessary reporting. Present financial performance and risk updates
· Procurement – Assessment, recommendation and implementation of procurement strategy and processes ensuring compliance with relevant procurement regulation/legislation. Production of high-quality and compliant procurement documentation. Managing the procurement process and assessing/evaluating tender returns.  Supporting the legal team in the appointment of successful contractors, consultants and suppliers.
· Contract Administration – Provide commercial advice and support to the Project Manager for the duration of the contract. Administer various contract types, ensuring compliance with all terms and conditions. Manage contract change as per contract mechanisms, reviewing quotations and ensuring timely submissions and agreement. Maintain excellent project records.
· Risk and Value Management - Identify, analyse, report and advise on the mitigation options for commercial risks. Contribute to the mitigation of all project risks as part of the design team and provide commercial advice on proposed actions/activities. Assist in value engineering to optimise project performance as appropriate.
· Collaboration – liaison/communications with client key contacts, design team members, external consultants, contractors, statutory bodies, funders and elected members as required by the project and the designated discipline. The contribution from this role supports the service-wide requirement to:
· Establish and maintain strong relationships with other Council Client Service areas and delivery of programmes of work and significant projects in a timely manner whilst balancing environmental, social and community aspirations.
· Implementation of directed processes for customer service delivery to ensure the project team is proactive in engaging with customers/clients to ensure the service and project meets their requirements.
· Improve client area knowledge of regulatory and legislative duties and responsibilities impacting the client function, procurement processes, contractual arrangements and construction activities.
· Personal Development - the Apprentice Quantity Surveyor will be expected to be dedicated to the development of their professional skills, knowledge and obtain a level 4 qualification in Quantity Surveying as part of the apprenticeship role
· Team Development - Promote continuous improvement, deliver demonstrable high-quality products/services and identify/communicate opportunities for improvement within the Quantity Surveying/Project Management team processes to ensure quality standards.
The above principal accountabilities are not exhaustive and may vary without changing the character of the job or level of responsibility. 
Additional information:
Political Restriction - This post is politically restricted under the provision of the local government and housing act 1989 on the basis of the following category: 
Select the one option that is relevant:
THIS POST IS NOT POLITICALLY RESTRICTED
GENERAL
The postholder must be flexible to ensure the operational needs of the Council are met.  This includes the undertaking of duties and responsibilities of a similar nature commensurate with the grade and requirements of the post, as and when required, throughout the various workplaces in the Council. 



ESSENTIAL CRITERIA
The application form will be assessed against the job role essential requirements to progress to the shortlisting process. 

Qualifications:
· A minimum of 5 GCSE level qualifications (grade A/9 to C/4 including English and Mathematics (grade C/4) or Literacy and Numeracy Award equivalent
· Achieved Level 3 qualification (BTEC, A levels) / 96 UCAS tariff points or above
· To achieve a level 4 qualification in Quantity Surveying over a 42-month period from the commencement of the course

Knowledge:
· Awareness of quantity surveying services and responsibilities within construction projects
· Awareness of basic building methods and materials
· Awareness of relevant construction, health and safety legislation, especially associated with asbestos and CDM regulations

Experience:
· Experience of working as part of a team and successfully delivering to prescribed objectives and outputs (for example in an employment setting, volunteering, sports team or group project)
· Work experience (previous part-time work, work shadowing or volunteering) which required time management/reliability/customer-facing communication

Skills:
· Competent in the use of Microsoft 365 Suite including Outlook, Teams, PowerPoint, Project or equivalent.
· Good organisational and time management skills
· Good analytical & mathematical skills with the ability to collate basic data
· Ability to prioritise and manage work to timescales and meet the demands of study and work-based requirements.

Interpersonal/Communication Skills:
· Ability to explain information and ideas to others in different ways to enable understanding
· Ability to write accurately and concisely with a high level of attention to detail
· Excellent verbal and written communication skills to allow relationship-building within teams and ability to always maintain a professional approach.
· Able to receive & understand instructions and clarify requirements.



DESIRABLE CRITERIA
Where there is a high number of applications that meet the essential requirements, the desirable requirements maybe used as part of the shortlisting process.


Qualifications:
· Level 3 qualification in a construction or design related subject.

Knowledge:
· Awareness of standard forms of construction contracts
· Awareness of relevant planning and listed building legislation
· Awareness of cost estimating and measurement practices for construction projects.

Experience:
· Work experience in a construction related role.
· Experience of working as part of a team in a construction or design setting

Skills:
· Ability to review and interpret basic construction drawings.
· Ability to identify basic contractual relationships required for a construction project
· Good influencing negotiating and brokerage skills

Interpersonal/Communication Skills:
· None

Other
· Full UK driving licence
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