[image: high quality HCC logo col]

JOB DESCRIPTION AND PERSON SPECIFICATION 

	SERVICE AREA: 
	Regeneration & Partnerships Directorate
	DATE PREPARED:	
	December 25

	SECTION:
	Corporate Buildings
	GRADE: 
	10

	
	
	

	JOB TITLE:
	Technical Officer
	EVALUATION RESULT: 
	393

	EVALUATION DATE:
	15 January 2026
	JE NUMBER: 
	NC5072



	ROLE & PURPOSE OF JOB: To provide a professional building technical service and be responsible for the design, specification, and project management of building construction and/ or building services installations for new build, maintenance and/or refurbishment programmes of work. This may include taking the project lead or working as part of a larger building maintenance and design services team.

	
PRINCIPAL ACCOUNTABILITIES: Please identify the level of accountability.


	1
	Strategy - Provide all the building construction design and maintenance aspects for specific design and construction projects and schemes, so that all building maintenance / constructions solutions are sustainable and whole life-cycle costs are minimised, enabling the delivery of the annualised strategic plan for the design and construction group. 
Develop, procure, control and manage variations for specific contracts with building and design services construction (related contractors) so that all appropriate projects and maintenance comply with designs and specifications, are completed on time, to budget and compliance with statutory requirements is maintained.	
Promote the services of building construction and maintenance so that partnerships are developed, bids are tendered, and contract opportunities are secured, enabling the successful delivery of the business plan.

	2
	Customer Focus - Provide technical reports, drawings and project status information for use by elected members and their committees, ensuring all appropriate plans and service delivery are understood and that informed decisions can be made, and Council integrity maintained.
Deliver appropriate consultation and support services, both internally and externally, so that all appropriate building construction and maintenance related issues have the relevant “Technical Input” and impact on Council operations and plans.

Act as an expert witness and/or support to the legal team in relevant legal proceedings so that the Council is properly represented, and its integrity is maintained.

	3
	Performance Management - Project manage specific building construction and maintenance feasibility studies and/or projects utilising cross-functional/departmental, multidisciplinary teams so that expectations are managed and met, and the integrated delivery plan for the building and design services can be realised and the Council’s Corporate Strategies can be achieved.
Be an effective member of the Technical services  and maintenance team, deputising for the team manager as appropriate, so that performance contributes to service area objectives as planned.

	4
	Leadership - Demonstrate and develop a high level of competence, technical and specialist knowledge. Act as a champion for key schemes, ensuring the objectives are clearly articulated, and support the development of building construction and maintenance best practice through your own commitment, initiative, and lead by example.

	5
	Statutory Obligations - Carry out all operational activities within the parameters of the service delivery plan, Health & Safety (CDM) and the quality management systems whilst utilising appropriate information technology systems for building surveying and/or engineering services, project management so that customer service is improved, “best value” is assured and that there is regulatory/statutory compliance.
Undertake building condition surveys and statutory building insurance inspections for building construction and/or services within all Council owned or occupied properties, including Housing, so that any appropriate reported remedial actions can be implemented, statutory compliance is maintained, relevant certification issued and all appropriate documentation updated, along with the entries on the asset management register.

	6
	Financial Responsibility- Implement and monitor the capital and revenue budgets (income and expenditure) for building construction and maintenance feasibility studies and/or projects so that income and spend is controlled and “best value” maintained.

	7
	Process Responsibility- Deliver appropriate consultation and support services, both internally and externally, so that all appropriate building construction and maintenance related issues have the relevant “Technical Input” and impact on Council operations and plans.
Carry out the duties of a CDM Advisor on appropriate building construction and maintenance projects so that all relevant statutory, safety and legal compliance is maintained. 
Where required, provide out of hours working and attendance to meet the needs of the building construction design and planned maintenance projects.




	CORPORATE JOB REQUIREMENTS (Do not delete or amend any of this section)

	1. POLITICAL RESTRICTIONS
THIS POST IS POLITICALLY RESTRICTED UNDER THE PROVISION OF THE LOCAL GOVERNMENT AND HOUSING ACT 1989 ON THE BASIS OF THE FOLLOWING CATEGORY:
#THIS POST IS NOT POLITICALLY RESTRICTED

	2. DIGNITY AT WORK
To show, at all times, a personal commitment to Looked after Children and treating all service users, customers and colleagues in a fair and respectful way, which gives positive regard to people’s differences and individuality (for example, gender, gender identity, nationality or ethnic origin, disability, religion or belief, sexual orientation, age).  Assists in ensuring equal access to services and employment opportunities for everyone and promotes the Council’s Equal Opportunities in Employment Policy.

	3. HEALTH AND SAFETY 
The Health and Safety at Work etc Act 1974 and associated legislation places responsibilities for health and safety on Hull City Council, as your employer and you as an employee of the council. In addition to the Councils overall duties, the post holder has personal responsibility for their own health, safety and wellbeing and that of other employees; additional and more specific responsibilities are identified in the Council’s Corporate H&S policy.

	4. GENERAL
The postholder must be flexible to ensure the operational needs of the Council are met.  This includes the undertaking of duties of a similar nature and responsibility as and when required, throughout the various work places in the Council.



	JOB CHARACTERISTICS: Confirm by crossing the boxes that the post has the following characteristics (Only cross the boxes that apply).

	· Postholder will be required to have a range of either professional or specialist knowledge or experience.

☒

· Role will have supervision and planning of other people’s workloads and/or planning or scheduling of work over the short term.

☒

· HR skills can comprise of being in a managerial role requiring motivating, developing and ensuring the health and wellbeing of a dedicated staff group and/or HR skills in influencing peer and senior managers.

☐

· Role has latitude to determine appropriate actions within set policies and practices.  Role is subject to structured direction and supervision with set objectives.
☒

· Role has requirement to identify and establish relevant policies and practices within their specific area of responsibility.   

☒

· Role is required to manage/monitor/direct financial plans and budgets in line with corporate policy.

☒

1. Role has the authority to make key decisions impacting on the Principal Accountabilities.
☐





	ORGANISATION CHART:  Please Provide Job Titles and Grades  

	
	
	
	Immediate Line Manager
Associate – Professional Lead

	
	
	

	Other jobs (peers) that report to immediate line manager

Assistant Technical Officers

	
	This Position

Technical Officer

	
	
	

	
	
	Direct Reports
None






	RESOURCE MANAGEMENT:
Section 1 & 2 should be completed. Section 3 should only be completed if the postholder does not have direct responsibility for staffing or budgets.

	1.
	Direct responsibility for Staff: (state numbers of staff and costs)
None


	2.
	Direct responsibility for Budgets: (state key specifics budgets and monetary sums) Implements and monitors the capital and revenue budgets (income and expenditure) for specific building construction and maintenance feasibility studies and/or projects (values subject to project type and complexity typically £150k to £4m).

	3.
	Impact on Corporate/Service/Departmental spending:
Works with the Senior Management team of Corporate Buildings and other Service Managers in ensuring that the City Council fulfils its responsibility to provide and maintain buildings and other facilities and the legislative requirements attaching to the ownership and operation of such buildings and grounds.  
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	PERSON SPECIFICATION
	Cross relevant column
	List code/s*

	The information listed as essential (the column that is shaded) is used as part of the job evaluation process.  The requirements identified as desirable are used for recruitment purposes only.  The requirements that state ‘if relevant to the job’ will be crossed as essential if applicable. 
*Codes: AF = Application Form, I = Interview, CQ = Certificate of Qualification, R = References (should only be used for posts requiring DBS’s), T = Test/Assessment, P = Presentation
	Essential
	Desirable
	How identified 

	1. 
	Qualifications:

	
	Degree or HNC/D qualification in appropriate construction discipline or extensive experience in related discipline.
	
X
	
	
AF, I, CQ

	
	Evidence of continuing professional development and/or membership of professional body:
· Chartered Institute of Building Surveying.
· RICS
· CIBSE
	

X
	


	

AF, I

	
	Recognised Project Management training qualification is desirable.
	

	
X
	
AF, I

	2. 
	Relevant Experience:

	
	Relevant and extensive Post Qualification building construction and surveying experience.
	
 X
	
	
AF, I

	
	Professional career-led working experience in a job role involving building construction, project management and budgetary control.
	

X
	
	

AF, I

	3. 
	Skills (including thinking challenge/mental demands):

	
	High degree of skill and competence in all aspects of building construction and maintenance.
	X
	
	AF, I

	
	Excellent financial management skills.
	X
	 
	AF, I

	
	Excellent Project Management skills.
	X
	
	AF, I

	
	Excellent influencing, negotiating and brokerage skills.
	X
	
	AF, I

	
	Proficient use of Microsoft 365 Suite including Outlook, Teams, PowerPoint, Project, etc.
	
X
	 
	
AF, I

	
	Project management skills including programme management.
	X
	
	AF, I

	
	A proactive systematic approach and the ability to forward plan and deliver.
	
X
	
	
AF, I

	
	Excellent communication, interpersonal, presentation and leadership skills.
	
X
	
	
AF, I

	
	High level analytical skills and problem solving.
	X
	
	AF, I

	
	Ability to think strategically.
	X
	
	AF, I

	
	Excellent organisation skills with the ability to work with limited supervision or direction.
	
X
	
	
AF, I

	
	Ability to analyse problems, situations, and information, think laterally and present innovative and feasible solutions.
	
X
	
	
AF, I

	
	Ability to deliver proactive solutions that keep ahead of the ever-changing environments surrounding building surveying and project management.
	

X
	
	

AF, I

	4. 
	Knowledge:

	
	Familiar with relevant construction, health and safety legislation, risks and hazards especially associated with Asbestos.
	
X
	
	
AF, I

	
	Familiar with all Building Control Approved Documents.
	X
	
	AF, I

	
	Extensive and in-depth knowledge of all aspects of building surveying and maintenance, and thorough knowledge of project management and building construction contracts.
	

X
	
	

AF, I

	
	In depth knowledge of appropriate legislation, regulation and standards surrounding building construction, health and safety and quality.
	

X
	
	

AF, I

	
	Deep and broad knowledge of all aspects of contract management and control, and a thorough knowledge of financial management and budgetary control.
	

X
	
	

AF, I

	
	Understanding of management practices including policy implementation, financial regulations and procurement and commissioning processes.
	

X
	
	

AF, I

	
	Understanding of local authority structures and processes, building construction issues and policies, and the political influences affecting service delivery.
	

X
	
	

AF, I

	5. 
	Interpersonal/Communication Skills:
Verbal Skills

	
	Ability to establish professional, effective working relationships with a range of partners/colleagues.
	
X
	
	
AF, I

	
	Ability to build and manage effective relationships with project clients, end users and other stakeholders.
	
X
	
	
AF, I

	
	Strong analytical skills with the ability to process complex information and explain/present the information.
	
X
	
	
AF, I

	
	Good influencing and negotiating skills when dealing with clients, consultants, contractors, government and external agencies, statutory bodies, and other extensive network of contacts. Always requiring a high degree courtesy, tact, clear articulation of instructions and authoritative implication.
	



X
	
	



AF, I

	
	High level of communication and interpersonal skills. Clearly spoken with good telephone, face-to-face and presentation skills.
	
X
	
	
AF, I

	
	Written Skills

	
	Ability to write structured and concise reports, including the preparation of commercial bids and tenders.
	
X
	
	
AF, I

	
6.
	
Other: (if there aren’t any state ‘none’)
	
	
	

	
	The postholder will be a positive, clear thinker with the ability to work under pressure and deal with complex, sometimes conflicting, challenges and issues to achieve successful outcomes.
	


X
	
	


AF, I

	
	Forward thinking with ability to think strategically, innovatively, and creatively in relation to all aspects of project management.
	
 X
	
	
AF, I

	

	The requirements listed below are not considered during the job evaluation process, but are essential requirements for the role that will be assessed during the recruitment process.




	7. 
	Values and Competencies:

	
	The values and competencies listed below are all essential requirements for working at Hull City Council in any post; however, those that have been marked as essential have been identified as key for this role and will be measured as part of the selection process.  They are not required to be addressed in your application form.

	
	Values:

	
	People First
	☒	N/A
	I

	
	Respect
	☒	N/A
	I

	
	Learning
	☒	N/A
	I

	
	Ambition
	☒	N/A
	I

	
	Partnership
	☒	N/A
	I

	
	A copy of the Council’s Values and Behaviours can be accessed via the Council’s website – www.hullcc.gov.uk/jobs

	
	Competencies:
	
	
	

	
	Leading forward
	☒	N/A
	

	
	Improving services
	☒	N/A
	

	
	Analysis and decision making
	☒	N/A
	

	
	Making things happen
	☒	N/A
	

	
	Communicating with impact 
	☒	N/A
	

	
	Collaboration 
	☒	N/A
	

	
	Developing self and others
	☒	N/A
	

	
	A copy of the Competency Framework can be accessed via the Council’s website – www.hullcc.gov.uk/jobs 

	8. 
	Additional Requirements:

	
	Cross as an essential requirement if the candidate requires a Baseline Personnel Security Check (BPSS).
	☒	N/A
	

	
	
	
	N/A
	



	9. 
	Disclosure of Criminal Record:

	
	The successful candidate’s appointment will be subject to the Council obtaining a satisfactory - Please select: 

#BASIC 

Disclosure from the Disclosure & Barring Service (if crossed as an essential requirement). 

	
	N/A
	DBS Disclosure
OR
Basic Disclosure

	
	If the postholder requires a Standard or Enhanced DBS disclosure, the candidate is required to declare full details of everything on their criminal record unless the conviction/s and/or cautions are considered “protected” in line with filtering rules for DBS checks.
	
	N/A
	AF(after short listing)

	
	If the postholder does not require a DBS disclosure, or requires a Basic Disclosure check only, the candidate is required to declare unspent convictions only.
	X
	
	AF(after short listing)
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