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JOB DESCRIPTION & PERSON SPECIFICATION

	SERVICE AREA: 
	Children, Young People and Family Services
	DATE PREPARED: 
	August 25

	
SECTION: 
	
Learning and Skills

	GRADE:  
	6

	JOB TITLE: Safeguarding Health and Safety Officer
	Safeguarding Risk Compliance Officer
	EVALUATION RESULT: 
	499

	EVALUATION DATE: 
	24th September 2025
	JE NUMBER: 
	NC5050

	DIGNITY AT WORK: To show, at all times, a personal commitment to Looked after Children and treating all service users, customers and colleagues in a fair and respectful way, which gives positive regard to people’s differences and individuality (for example, gender, gender identity, nationality or ethnic origin, disability, religion or belief, sexual orientation, age).  Assists in ensuring equal access to services and employment opportunities for everyone and promotes the Council’s Equal Opportunities in Employment Policy.



	PURPOSE: The Safeguarding Risk Compliance Officer plays a critical role in ensuring the safety, wellbeing, and educational entitlement of children and young people placed in both registered and unregistered alternative provisions. Reporting directly to the Safeguarding Manager, the postholder will lead on monitoring safeguarding compliance, health and safety concerns, and multi-agency collaboration to protect vulnerable learners. The role involves undertaking audits on general health and safety procedures, proactive risk assessment, safeguarding audits, and ensuring that all educational settings meet statutory and regulatory requirements. The officer will act as a key liaison between education providers, families, and external agencies, ensuring that safeguarding concerns are addressed promptly and that children receive safe, inclusive, and high-quality educational experiences.
The Safeguarding Risk Compliance Officer will underpin the above practices in settings through regular delivery of training to group and individual settings. 




	PRINCIPAL ACCOUNTABILITIES:
Please note decision making must be included within the Principal Accountabilities

	1.
	To promote and safeguard the welfare of children, young people

	2.
	Statutory Obligations - Ensure education settings comply with statutory safeguarding duties under the Education Act 2002, Keeping Children Safe in Education and Working Together to Safeguard Children.
Ensure compliance with the duties set within the DFE Arranging Alternative Provision guidance.

	3.
	Promote safe and effective care environments in line with the Children Act 1989 and 2004

	4.
	Work with schools, social care, health services, and police to deliver coordinated safeguarding responses.
Participate in multi-agency safeguarding arrangements and contribute to strategy discussions and child protection conferences

	5.
	Working with the Safeguarding Manager to conduct safeguarding  and  general health and safety audits  of registered and unregistered alternative provisions.

	6.
	Lead on risk assessments and respond to safeguarding concerns, including critical incidents and whistleblowing reports.

	7.
	Deliver training to  Alternative Provisions  on general Health, Safety and Safeguarding compliance. 
Provide specialist advice and guidance on National and Local Alternative Provision and Safeguarding policies and procedures.

	8.
	Maintain accurate safeguarding records and ensure data protection compliance.
Provide reports to schools, Families, internal departments and external bodies such as Ofsted

	9.
	Providing support and constructive challenge to Alternative Provision providers where policies, procedures, or practices fall short of current statutory and best practice standards

	10.
	The Health and Safety at Work etc. Act 1974 and associated legislation places responsibilities for health and safety on Hull City Council, as your employer and you as an employee of the council. In addition to the Councils overall duties, the post holder has personal responsibility for their own health, safety and wellbeing and that of other employees; additional and more specific responsibilities are identified in the Council’s Corporate H&S policy.

	GENERAL:
The above principal accountabilities are not exhaustive and may vary without changing the character of the job or level of responsibility. The postholder must be flexible to ensure the operational needs of the Council are met.  This includes the undertaking of duties of a similar nature and responsibility as and when required, throughout the various work places in the Council.



	
DIMENSIONS:  
All sections should be completed – if there aren’t any state ‘none’

	1. Responsibility for Staff: No direct responsibility 


2. Responsibility for Customers/Clients: Providing up to date support, guidance and challenge to education providers where safeguarding or health and safety standards fall short.
Ensure that all children, particularly those who are vulnerable or at risk, are placed in safe and appropriate educational settings without delay.


3.	Responsibility for Budgets: No responsibility for Budgets.


4.	Responsibility for Physical Resources: PC, Monitors, Laptop and shared printer.  To ensure confidential records are held securely in accordance with Data protection regulations.

Ensures health and safety standards within their work area are maintained to the highest standards. 






	WORKING RELATIONSHIPS:
All sections should be completed – if there aren’t any state ‘none’

	1.	Within Service Area/Section: Safeguarding Manager, Admissions Manager, Senior Education Welfare Officers, Head of Service, Access and Inclusion Officers, Governors team members and elected members


2.	With Any Other Council Areas: High quality working relationships with colleagues and professionals in Early Years, SEN, Education Welfare Service, Early Help, Looked After Team and Social Care, Free School Meals


3.	With External Bodies to the Council: High quality working relationships with Head Teachers, Alternative Provision staff, School Health and Safety Officers, other LA authorities and agencies and the public.
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	ORGANISATION CHART: Please Provide Job Titles and Grades


	

	
	
	Safeguarding Manager


	
	
	

	Other jobs (peers) that report to immediate line manager

	
	Safeguarding Risk Compliance  Officer
Grade 6

	
	
	

	
	
	Direct Reports







	
	Supporting Information
(if applicable)

	PHYSICAL DEMANDS:
Physical Effort and/or Strain – (tiredness, aches and pains over and above that normally incurred in a day to day office environment).
	Standing during inspections. Standing/walking for extended periods while conducting site visits, particularly in larger schools or alternative provision settings. 

	WORKING CONDITIONS:
Working Conditions – (exposure to objectionable, uncomfortable or noxious conditions over and above that normally incurred in a day to day office environment). 
	Visits education establishments and alternative provisions such as pupil referral units to conduct health and safety risk assessments.

	EMOTIONAL DEMANDS:
Exposure to objectionable situations over and above that normally incurred in a day to day office environment.
	Direct contact with vulnerable children and young people who may be experiencing significant changes, including neglect, abuse, mental health difficulties or social exclusion. Frequently involved in safeguarding investigations, multi agency strategy discussions and child protection conferences where distressing subject matter is discussed, including disclosures of harm or unsafe environments.






	PERSON SPECIFICATION
	Tick relevant column
	List code/s*

	The information listed as essential (the column that is shaded) is used as part of the job evaluation process.  The requirements identified as desirable are used for recruitment purposes only.
*Codes: AF = Application Form, I = Interview, CQ = Certificate of Qualification, R = References (should only be used for posts requiring DBS’s), T = Test/Assessment, P = Presentation
	Essential
	Desirable
	How identified 

	1. 
	Qualifications:

	
	NVQ level 3 or equivalent qualification/work experience within the same or similar sector.
	X
	
	AF/CQ

	
	GCSE C+ at English and Maths/Level 2 qualification.
	X
	
	AF/CQ

	
	Level 3 Safeguarding Lead Qualification or equivalent
	X
	
	AF/CQ

	
	IOSH or willingness to undertake within 6 months 
	X
	
	AF/CQ/I

	2. 
	Relevant Experience:

	
	Proven experience in safeguarding within educational settings.
	X
	
	AF/I/R

	
	Experience conducting risk assessments and due diligence for alternative education providers.
	
	X
	AF/I/R

	
	Experience attending and contributing to multi-agency panels such as Diversion Panel and MAYVE
	X
	
	AF/I/R

	
	Experience working within a Local Authority education or inclusion service
	X
	
	AF/I/R

	
	Experience conducting audits and identifying areas for improvement in safeguarding and general health and safety practices.
	X
	
	AF/I/R

	
	Previous experience of working with in an education setting
	X
	
	AF/I/R

	
	Previous experience that demonstrates an ability to develop positive and supportive relationships with other agencies.
	X
	
	AF/I/R

	3. 
	Skills (including thinking challenge/mental demands):

	
	Motivation to work with children and young people and/or vulnerable adults.
	X
	
	AF/I/R

	
	Ability to form and maintain appropriate relationships and personal boundaries with children and young people and/or vulnerable adults
	X
	
	AF/I/R

	
	Ability to investigate safeguarding concerns within Alternative Provisions and respond to regulatory bodies such as Ofsted.
	
	X
	AF/I/R

	
	Ability to act on own initiative.
	X
	
	AF/I/R

	
	Ability to prepare and disseminate detailed reports and information for meetings.
	X
	
	AF/I/R

	
	Ability to escalate concerns and attend relevant multi-agency meetings when required.
	X
	
	AF/I/R

	
	Strong organisational skills and ability to manage competing priorities.
	X
	
	AF/I/R

	
	Must have confidence to be able to justify decisions they have made and feedback to a wider audience.
	X
	
	AF/I/R

	4. 
	Knowledge:

	
	A knowledge and commitment to safeguarding and promoting the welfare of children, young people
	X
	
	AF/I/R

	
	Knowledge of alternative provision standards and inspection frameworks.
	X
	
	AF/I/R

	
	To be knowledgeable and up-to-date with all appropriate legislation relating to Education Law and Child Care Legislation. This must include a detailed working knowledge of policy and legislation relating to all aspects of school attendance and an awareness of the DFE’s ‘Working together to improve school attendance’ and ‘Keeping children safe in education’.
	X
	
	AF/I/R

	
	Strong knowledge of safeguarding practices for vulnerable pupils, including those with complex social, emotional, or behavioural needs.
	X
	
	AF/I/R

	
	Understanding of safeguarding risks associated with elective home education.
	
	X
	AF/I/R

	5. 
	Interpersonal/Communication Skills:
Verbal Skills

	
	Ability to establish professional, effective working relationships with a range of partners/colleagues and children & young people and/or vulnerable adults
	X
	
	AF/I/R

	
	Ability to communicate effectively in a non-judgemental way with young people, parents and professionals; be able to use courtesy and tact; be clear and articulate when providing guidance; advocacy and negotiating with others
	X
	
	AF/I/R

	
	Must be articulate with the ability to communicate with all levels of society.
	X
	
	AF/I/R

	
	Excellent communication and interpersonal skills to work with various stakeholders.
	X
	
	AF/I/R

	
	Written Skills

	
	Ability to contribute to strategic planning and service development.
	X
	
	AF/I/R

	
	Must have excellent report writing skills.
	X
	
	AF/I/R

	6.
	Other:
	
	
	

	
	The ability to transport yourself and materials safely and efficiently around the city of Kingston Upon Hull.
	X
	
	AF/I/R

	
	Smart, professional appearance.
	X
	
	AF/I/R

	

	The requirements listed below are not considered during the job evaluation process, but are essential requirements for the role that will be assessed during the recruitment process.

	7. 
	Values and Competencies:

	
	The values and competencies listed below are all essential requirements for working at Hull City Council in any post; however, those that have been ticked as essential have been identified as key for this role and will be measured as part of the selection process.  They are not required to be addressed in your application form.

	
	Values:

	
	People First
	
	N/A
	I

	
	Respect
	
	N/A
	I

	
	Learning
	
	N/A
	I

	
	Ambition
	
	N/A
	I

	
	Partnership
	
	N/A
	I

	
	A copy of the Council’s Values and Behaviours can be accessed via the Council’s website – www.hullcc.gov.uk/jobs

	
	Competencies:

	
	Leading forward 
	
	N/A
	

	
	Improving services
	
	N/A
	

	
	Analysis and decision making
	
	N/A
	

	
	Making things happen
	
	N/A
	

	
	Communicating with impact 
	
	N/A
	

	
	Collaboration 
	
	N/A
	

	
	Developing self and others
	
	N/A
	

	
	A copy of the Competency Framework can be accessed via the Council’s website – www.hullcc.gov.uk/jobs

	8. 
	Additional Requirements:

	
	Cross as an essential requirement if the candidate requires a Baseline Personnel Security Check (BPSS).
	
	N/A
	



	9. 
	Disclosure of Criminal Record:

	
	The successful candidate’s appointment will be subject to the Council obtaining a satisfactory ENHANCED (Child Workforce) Disclosure from the Disclosure & Barring Service (if ticked as an essential requirement).
	X
	N/A
	DBS Disclosure

	
	If the postholder requires a Standard or Enhanced DBS disclosure the candidate is required to declare full details of everything on their criminal record unless the conviction/s and/or cautions are considered “protected” in line with filtering rules for DBS checks.
	X
	N/A
	AF (after short listing)

	
	If the postholder requires a ‘Basic Disclosure’ or no disclosure is required, the candidate is required to declare unspent convictions only.
	
	N/A
	AF (after short listing)



Version: 8
Date: 12 January 2024
Author: Human Resources 
Document Status: JD Blank Template 

4

6

image1.jpeg
Hull

City Council





