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JOB DESCRIPTION 

	SERVICE AREA:


	Regeneration and Partnerships


	DATE PREPARED:
 

	21 March 2024

Updated November 2025

	SECTION:


	Planning Services
	GRADE: 

	11

	JOB TITLE:


	Planning Development Manager
	EVALUATION RESULT: 
	483

	EVALUATION DATE:
	13 January 2026
	JE NUMBER: 


	NC4966


	ROLE & PURPOSE OF JOB: 

To provide and maintain a high level of professional expertise and advice in the management, organisation and operation of the Development Management team to ensure that the relevant aims of the City Council are met, that the service and its decisions are fair, open and accountable, and to provide a high-quality front-line service to its customers.

To prepare and supervise the production of planning application (and other types of consent) reports for determination by the post holder, Head of Planning and/or Planning Committee and to ensure that the Development Management service operates in an effective and efficient manner.


	PRINCIPAL ACCOUNTABILITIES: Please identify the level of accountability.

	1
	Strategy –

Leads and manages the Development Management Team through effective project management and leadership. Manages the team budget and appoints staff to maintain and develop individual and team expertise. Provides mentoring, development, and guidance to team members. Develops the team and team member work programmes.  Ensures that working practices, procedures and decisions are regularly reviewed and comply with the Council’s adopted policies and national legislation. Leads on the development and delivery of planning focussed elements of the Community and Corporate plans.

	2
	Customer Focus - 
To provide leadership, professional guidance, and support to team members to achieve a motivated, effective team.  To determine planning and other development consents in accordance with the scheme of delegation agreed by the Planning Committee.  Lead key areas of professional practice in Development Management to maintain and improve staff professional competence.  

Leads on the organisation and delivery of pre-application presentations for members of planning committee in conjunction with the Head of Planning and Planning Committee Chairman.

	3
	Performance Management –
Work in conjunction with the Head of Planning to develop, implement and monitor organisational structures, systems and procedures for Development Management to ensure these are best suited to deliver the Council’s aims, Service Excellence and Best Value. Contributes to the development of the Economic Development & Regeneration business plan and its implementation.

The role is critical in managing the performance of the planning service in accordance 

with prescribed national targets and to avoid circumstances where failure to meet 

targets could cause reputational damage and increase the prospect of Government 

intervention.


	4
	Leadership –
Build and maintain working relationships with other service areas to ensure cross-service working in an effective manner and to ensure the provision of relevant and up to date information and professional guidance to all users of the service including Elected Members and the public, through direct contact and the preparation and submission of reports to committees.  

Provides Elected Members with all the necessary information when undertaking site visits and delivers the new member and annual update training to elected members in connection with the Head of Planning. Represent the Service and City Council at meetings (internal and external) including Committees, working parties, public training sessions, resident events, statutory consultee engagement, and Public Inquiries and Hearings to provide a professional planning service.

Assists Head of Planning in developing, implementing and monitoring planning policies, programmes and implementation schemes to ensure the Planning Service benefits from experience and knowledge to serve its customers.

To effectively influence national planning policy development through responding to Government Consultations to ensure the policy seeks to deliver the council’s objective. 
To undertake the development, mentoring and supervision of planners and to direct their work to achieve agreed targets, timeframes and quality of development requiring a depth of experience and professional competence.
Provides regular briefings to the chairman of planning committee and other Councillors on key planning applications and is the Council’s lead officers on a number of complex planning appeals through attendance at Public Hearings and Inquiries.

Deputises for the Head of Planning, as necessary.  Including deputising for the Head of Planning at Planning Committee, management meetings. Internal council meetings, and external meetings with other Local Authorities and statutory consultees.

To maximise income generation from ensuring condition compliance and requiring retrospective planning applications.

Handling first stage complaints with the goal to minimise complaints. Ultimately to ensure customer/user satisfaction across the function.

In conjunction with the Head of Planning, improve the Council’s pre-application advice service and promote the PPA process across all relevant applications. To also explore other income generation opportunities, including thinking outside the box to ensure the team and wider Service is fiscally sound.



	5
	Statutory Obligations - 

Responsible for the determination of planning application in accordance with national legislation and the National Planning Policy Framework to ensure Hull City Council fulfils its role as the responsible Local Planning Authority.  Leads on ensuring planning applications are determined in line with the scheme of delegation and ensures the Council determines planning applications within the appropriate timelines with the necessary consultation with the public and key stakeholders.




	CORPORATE JOB REQUIREMENTS (Do not delete or amend any of this section)

	1. POLITICAL RESTRICTIONS

THIS POST IS POLITICALLY RESTRICTED UNDER THE PROVISION OF THE LOCAL GOVERNMENT AND HOUSING ACT 1989 ON THE BASIS OF THE FOLLOWING CATEGORY:

DESIGNATED AS POLITICALLY SENSITIVE.

	2. DIGNITY AT WORK: To show, at all times, a personal commitment to Looked After Children and treating all customers and colleagues in a fair and respectful way, which gives positive regard to people’s differences and individuality (for example, gender, gender identity, nationality or ethnic origin, disability, religion or belief, sexual orientation, age).  Assists in ensuring equal access to services and employment opportunities for everyone and promotes the Council’s Equal Opportunities in Employment Policy.

	3. HEALTH AND SAFETY 

The Health and Safety at Work etc Act 1974 and associated legislation places responsibilities for health and safety on Hull City Council, as your employer and you as an employee of the council. In addition to the Councils overall duties, the post holder has personal responsibility for their own health & safety and that of other employees; additional and more specific responsibilities are identified in the Council’s Corporate H&S policy.

	4. GENERAL

The post holder must be flexible to ensure the operational needs of the Council are met.  This includes the undertaking of duties of a similar nature and responsibility as and when required, throughout the various workplaces in the Council.


	JOB CHARACTERISTICS: Confirm by crossing the boxes that the post has the following characteristics (Only cross the boxes that apply).

	· Post holder will be either a qualified professional within their job type or are a specialist with relevant experience.


· Role will impact on and input to the direct planning of service delivery either corporately or departmentally.


· HR skills can comprise of being in a managerial role requiring motivating, developing, and assessing the dedicated staff group and/or HR skills requiring the ability to influence and negotiate with senior managers.


· Role is managerial with a degree of independence ensuring delivery against set objectives.  Role is subject to a broad amount of supervision/direction.

 FORMCHECKBOX 

· Role has requirement to identify and recommend relevant policies and practices which impact across the departmental service area or can have a corporate impact.   

 FORMCHECKBOX 

· Role is required to manage/monitor/direct financial plans and budgets in line with corporate policy.

 FORMCHECKBOX 

· Role has the authority to make key decisions impacting on the Principal Accountabilities.

 FORMCHECKBOX 




	ORGANISATION CHART: Please provide Job Titles and Grades.

	Immediate Line Manager

Head of Planning (G14)
Other jobs (peers) that report to immediate line manager

Flood Risk Planning Manager (G12)
Building Control Manager (G11)
Planning Policy and Delivery Manager (G11)
Principal Archaeologist (G11)
Archaeology Manager (G10)
This Position

Planning Development Manager (G11)
Direct Reports

Principal Development Management Officers (G10)
Senior Development Management Officers (G9)

Development Management Officers (G5 & G6)



	RESOURCE MANAGEMENT:
Section 1 & 2 should be completed. Section 3 should only be completed if the post holder does not have direct responsibility for staffing or budgets.

	1.
	Direct responsibility for Staff: (state numbers of staff and costs)

9 FTE staff at a cost of approximately £500,000. 

	2.
	· Direct responsibility for Budgets: (state key specifics budgets and monetary sums)

· Responsibility of gross revenue expenditure budget of approximately ₤750k per year.


· Responsibility for making recommendations on decisions of construction works worth ₤150m per year.

· Responsibility for achieving fee income of ₤900k per year.

· Staffing budget of approximately £500,000.



	3.
	Impact on Corporate/Service/Departmental spending:

N/A


	PERSON SPECIFICATION
	Cross relevant column
	List code/s*

	The information listed as essential (the column that is shaded) is used as part of the job evaluation process.  The requirements identified as desirable are used for recruitment purposes only.  The requirements that state ‘if relevant to the job’ will be crossed as essential if applicable. 

*Codes: AF = Application Form, I = Interview, CQ = Certificate of Qualification, R = References (should only be used for posts requiring CRB’s), T = Test/Assessment, P = Presentation
	Essential
	Desirable
	How identified 

	1. 
	Qualifications:

	
	Degree or postgraduate qualification in Town Planning or similar discipline.
	
	

	AF/CQ

	
	Management / Leadership qualification.
	
	
	AF/CQ

	
	Commitment to and evidence of Continuing Professional Development. 
	
	

	AF/I

	
	Be eligible for obtaining membership of the Royal Town Planning Institute.
	

	
	AF/I

	
	A supplementary degree, masters, qualification or membership of an organisation that could assist in the undertaking of duties associated with this role. 
	

	
	AF/I

	2. 
	Relevant Experience:

	
	Substantial previous experience in Development Management and/or a consultancy role dealing with Planning applications which demonstrates the ability to initiate, plan, monitor, develop and implement service provision.
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	AF/I

	
	Experience of working in a planning environment at manager or senior level preferably in a local authority with a focus on development management.
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	AF/I

	
	Experience of delivering, monitoring, and planning the operation 
of services. 
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	AF/I

	
	Experience of undertaking Change Management, planning and implementing new ways of working.
	 FORMCHECKBOX 


	 FORMCHECKBOX 


	AF/I

	
	Experience in managing complex data and information from a variety of sources, and ability to analyse and interpret performance data and to effectively manage performance in relation to targets.
	

	

	AF/I

	
	Demonstrable experience of training, teaching, and supporting staff of all levels and capabilities. 
	

	

	AF/I

	
	Ability to manage effective budgets/resources and enforce proper financial controls, showing sound business judgement.
	
	
	AF/I

	
	Experience and understanding of planning and project management.
	 FORMCHECKBOX 


	

	AF/I

	3. 
	Skills (including thinking challenge/mental demands):

	
	Able to challenge constructively to design and introduce improvements, and to manage change.
	
	
	AF/I

	
	Able to manage and lead a team effectively in a challenging environment.
	

	

	AF/I

	
	Ability to plan, organise, prioritise, and implement service improvements and innovations.
	

	

	AF/I

	
	Ability to prioritise complex and potentially conflicting working demands. Require highly developed co-ordination, time management and prioritisation skills to enable the post-holder to achieve plans and objectives in a timely and organised manner.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	AF/I

	
	Ability to analyse problems, situations, and information, think laterally and present innovative and feasible solutions.
	
	
	AF/I

	
	Proven management skills, including the ability to lead, motivate others, encourage teamwork, delegate, and get the best out of people.
	
	
	AF/I

	4. 
	Knowledge:

	
	Possesses an excellent understanding of the English planning system and in particular development management regimes.
	
	
	AF/I

	
	A working knowledge of planning caselaw (and the planning legal system), development viability, and other areas not necessarily prevalent in day-to-day planning work such as custom/self-build planning. 
	
	
	AF/I

	
	Able to predict and drive change in a rapidly changing environment to deliver a performance-based culture.
	
	
	AF/I

	
	Understands how government policy/legislation impacts on council strategy and services.
	
	
	AF/I

	
	Ability to analyse and solve problems with an appreciation of possible longer-term implications.
	
	
	AF/I

	
	Uses knowledge of the service to be able to make

decisions on requirements of the service and it’s development.
	
	
	I

	5. 
	Interpersonal/Communication Skills:

Verbal Skills

	
	Able to build and maintain strong relationships with a range of internal and external stakeholders including senior management, peers, direct reports and developers / agents / members of the public.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	AF/I

	
	Strong analytical skills with the ability to process complex information and explain/present the information.
	
	
	AF/I

	
	Evidence of developing teams by coaching, training, and delegation.
	
	
	AF/I

	
	High level of communication and interpersonal skills. Clearly spoken with good telephone, face-to-face and presentation skills.
	
	
	AF/I

	
	Written Skills

	
	Ability to write structured and concise reports reflecting the needs of different target audiences.
	
	
	AF/I

	
	Ability to draft considered responses to Government Consultations, MPs and Members queries on a broad range of planning matters.
	
	
	AF/I

	6.
	Other: (if there aren’t any state ‘none’)
	
	
	

	
	None.
	
	
	

	

	The requirements listed below are not considered during the job evaluation process, but are essential requirements for the role that will be assessed during the recruitment process.

	7. 
	Values and Competencies:

	
	The values and competencies listed below are all essential requirements for working at Hull City Council in any post; however, those that have been marked as essential have been identified as key for this role and will be measured as part of the selection process.  They are not required to be addressed in your application form.

	
	Values:
	
	
	

	
	People First
	☒
	N/A
	I

	
	Respect
	☒
	N/A
	I

	
	Learning
	☒
	N/A
	I

	
	Ambition
	☒
	N/A
	I

	
	Partnership
	☒
	N/A
	I

	
	A copy of the Council’s Values and Behaviours can be accessed via the Council’s website – www.hullcc.gov.uk/jobs

	
	Competencies:
	
	
	

	
	Leading forward
	☒
	N/A
	I

	
	Improving services
	☒
	N/A
	I

	
	Analysis and decision making
	☒
	N/A
	I

	
	Making things happen
	☒
	N/A
	I

	
	Communicating with impact 
	☒
	N/A
	I

	
	Collaboration 
	☒
	N/A
	I

	
	Developing self and others
	☒
	N/A
	I

	
	A copy of the Competency Framework can be accessed via the Council’s website – www.hullcc.gov.uk/jobs
 

	8. 
	Additional Requirements:

	
	Cross as an essential requirement if the candidate requires a Baseline Personnel Security Check (BPSS).


	☐
	N/A
	

	
	
	☐
	N/A
	

	9. 
	Disclosure of Criminal Record:

	
	The successful candidate’s appointment will be subject to the Council obtaining a satisfactory #  

BASIC

STANDARD

ENHANCED

ENHANCED & CHILDREN’S BARRING LIST CHECK

ENHANCED & ADULTS BARRING LIST CHECK

Disclosure from the Disclosure & Barring Service (if crossed as an essential requirement).
	
	N/A
	DBS Disclosure

	
	If the postholder requires a Standard or Enhanced DBS disclosure, the candidate is required to declare full details of everything on their criminal record unless the conviction/s and/or cautions are considered “protected” in line with filtering rules for DBS checks.
	
	N/A
	AF (after short listing)

	
	 If the postholder requires a ‘Basic Disclosure’ or no disclosure is required, the candidate is required to declare unspent convictions only.
	X
	N/A
	AF (after short listing)



